Awards and Recognition Portfolio Guide

 (Previously called 4-H Participation Record – revised 12/10)
Includes:

· Directions for filling out the Portfolio(Please do not include the first three pages of directions in your Portfolio)

· The Portfolio Form

· The Trip Form (Please do not include the trip explanation sheets)

It is the time of year when you should start thinking about awards and filling out your 4-H Portfolio.  The awards and recognition process includes paper work for parents, leaders and members. 

The benefits to filling out a 4-H portfolio include: having a record of what you accomplished in 4-H, learning how to fill out an application similar to a job application or college application, learning how to put into words the valuable projects and life skills you have learned and to apply for 4-H Awards and Recognition.  
A selection committee reviews your portfolio and awards you achievement recognition for your year-long work.  This process is completed by using your portfolio, leader recommendations and a simple point system.
“Madison County – 4-H Portfolio” Directions 
Parents

· Support and help your child with the 4-H portfolio
· Be sure your child lets their leader know they need a recommendation

· Buy a 3 ring binder for your child to use for their portfolio
· Volunteer to be a part of the selection committee
· Plan to attend the Recognition Bruncheon 
Leaders

· Do the paper work for the younger award winners who are not required to fill out the 4-H Portfolio (Spirit Award and Project Encouragement)
· Do the required recommendations for Portfolio applicants as precisely as you can. If you need help ask other leaders or adults who have knowledge of the young person’s involvement for input. 
· Be sure all forms and paper work are returned before or by the deadline.
· Encourage ALL members to fill out their portfolio.

· Suggest a 3 ring binder for the portfolio that can easily have the following year added so they can create their 4-H history Have a club meeting or two and design binder covers to make the portfolios unique. Spend time doing project record sheets and helping members with portfolio entries. Take pictures of them doing project work. 
· Volunteer to be a part of the selection committee

· Plan to attend the Recognition Bruncheon

Members

· If you are entering 7th grade fill out a 4-H Portfolio– Be sure you have the new one which was revised December 2010
· Put down everything you have done in 4-H and your community

· Be proud of your accomplishments – this is your time to “brag”

· Please try to include a picture of you doing project work and other things you are proud of. 
· Get your parents and/or leader to help you

· Be sure that your leader, other adult or parent gives you a recommendation. Give them a friendly call to remind them.
· Plan to attend the Recognition Bruncheon

Members – here are a few easy directions for filling out the 4-H Portfolio. 
1. The new 4-H Portfolio includes the trip application form and explanation.  Be sure to use the form dated revised 12/2010 and remember – if you want to try for a trip you MUST fill out the Trip Application Form.  
2. Answer each question in the 4-H portfolio and tell your 4-H story. You might find your 4-H scrapbook helpful. If you don’t have a scrapbook ask your parents and leader to help you remember and make a mental note to start a scrapbook. 
a. The cover page must be filled out completely. Don’t forget your photo! 
b. The 4-H project summary tells the reviewer what you did. Brag a little – it’s OK! 

c. The 4-H activities & trip page is where you tell about all the fun things you have done in 4-H, include all you can think of!

d. The 4-H presentations and communication page tells the story of your presentation career. Remember to include club and county presentations. Also any other opportunities that you had to speak in front of people as a result of being a 4-H member.

e. The 4-H leadership page is an opportunity for you to share the ways in which you used your leadership skills – come on - think – as a 4-H’er you are learning to lead all the time.

f. The 4-H community service page tells the committee the story of how you contribute to the community. What has your 4-H club done? What have you done on your own?
g. The home, school, and community page is another opportunity to brag to the committee how what you have learned in 4-H has been used in your community!! We know you have things to put on this page – brainstorm for ideas!! What have you done at school, at church, or in other community organizations?
h. Ok – you are almost done – hang in there! Now write What 4-H Means to Me. What is the most important or memorable thing you have done in 4-H this year. Be dramatic – it’s OK – remember the reason you are doing this whole form is to convince everyone what a great job you did this year – you deserve the recognition!

i. Fill out the trip application form if you are interested in an award trip. Fill it out completely. If you are not interested in a trip – write that on the form and include it with your portfolio.
3. Thanks goodness – you’re done. Make sure the record is neat and readable. Now that you did all this work you want people to be able to read it. Many of your experiences may overlap the sections. That’s OK. How did you feel after an event or when you completed a project? Tell us about how it feels in each of the sections. 
4. Three hole punch it, put into a 3 ring binder, and be sure to turn it in by the deadline! The committee needs time to review your creation. This portfolio should reflect you and your experiences! Each year of your 4-H Portfolio should be separate. This portfolio is an ongoing record of your 

4-H experiences.
5. Congratulations – great job! Oh, by the way, when you get your portfolio back at the Awards Luncheon – put it someplace safe for next year.
Hope this short guide will help you with the awards process. Because we would like pictures and so forth and a three ring binder, it is better if you turn your portfolio in person, but if you can’t call us for special directions for filing electronically. Please call the 4-H office if you need help. Our job is to answer your questions!!

Yours in 4-H,

Terri Lanterman Becker
Madison County 4-H Portfolio 

(Revised 12/2010)

All 4-H’ers, who are entering grades 7-12, who are interested in being considered for awards and trip scholarships are required to complete this form. If you have applied in previous years, you should fill out a new form this year and submit it in a three ring notebook with the forms from previous years to make a complete record. Keep each year separate and clearly mark each year. Remember, the information asked for is about the last 4-H year – the one that began October 1, 2010 through September 30, 2011. This information will be reviewed by the Award Selection Committee and used to determine award selection in the fall.

Name _____________________________________________ Date of Birth _________

Project area you would like to be considered for recognition __________________

Mailing Address _______________________________________________________



   (street/post office box)

___________________________________________________________________

   (city/village)




(state)


(zip)


E-mail address _________________________________________________

Phone ______________  Number of Years in 4-H _________ Grade in School _______

Number of Years in Cloverbuds _______(as of beginning of current 4- H year).

Name of Club ______________________________________________________.
The following statement must be signed by member, leader and parent/guardian.  Also, please remind your leader (parent or other adult who has knowledge about your 4-H involvement) to fill out a recommendation on the Leader Nomination form. Having a recommendation is your responsibility.

I believe the contents of this report are accurate, and I understand that this report will be used in the selection of award winners and or 4-H promotion.

4-H Member Signature ______________________
Date ________________

4-H Leader Signature _____________________ Date __________________
Parent/Guardian Signature__________________ Date ___________________

Due Date:  Friday after Columbus Day
It is important that you adhere to the deadline. If you have unforeseen circumstances, please contact Terri to discuss reasonable accommodations. Please strive to meet the deadline. 
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                         4-H Project Summary
List all of the 4-H projects that you have completed this year. Tell us what you did and how much time it took you. Include 4-H project record sheets that you have completed and any certificates of accomplishment you have for these projects. Pictures, news articles, etc. are also great additions.

(Insert your information here)
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                    4-H Activities and Trips

List 4-H club outings, field trips, camps, workshops, conferences, award trips, fairs and other 4-H programs that you attended. 

(Insert your information here)
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4-H Presentations / Communication

List any 4-H public presentations, working exhibits, news articles, interviews, demonstrations, etc.  Indicate where the presentation was given and the size of the audience (your best estimate). Be sure to indicate if you gave the same presentation multiple times. Also tell us what your presentation was about and what did you learn?

(Insert your information here)
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4-H Leadership

List 4-H activities where you led or assisted in leading a group (ex: teach a project, lead a game, serve on a committee, hold an office, etc.). Tell us about the skills you have learned. 
(Insert your information here)
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4-H Community Service

List any 4-H community service projects you have participated in. Tell us about the community service and why it was important to you. How did you feel?

(Insert your information here)
Home, School and Community Activities

What you learn in 4-H can be applied to things you do in the home, school, and community in which you live.  Participation in other areas can also support your 4-H work.  List activities where you have involvement such as sports, leadership, communications, community service, other groups, jobs, etc. This should tell us about other involvement and interests that you have. Tell us about anything you do and why you do it. 
(Insert your information here) 
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                   What 4-H Means To Me
Tell us about an experience you had in 4-H this year. Why was it important to you?  What else would you like to tell us about 4-H? How did you feel?
 (Inset information here)
Award Trip Application Form

GUIDELINES:

1. All teens, currently enrolled in 7th – 12th grade with at least 1 year or more of club work are eligible to apply for the following trips with consideration to age appropriateness considered.

2. All trip winners will be announced at the Awards and Recognition Luncheon.  Further trip details will be sent closer to the time of the trip.

3. Be sure to fill out the trip form as completely as possible and return to the Cooperative Extension Office with your 4-H Portfolio.
4. We only need the application form not the descriptions of the trips included in your 4-H Portfolio. If you are not interested in a trip please indicate that on the form and include in your portfolio. 
WASHINGTON CITIZENSHIP FOCUS TRIP

Objective:
Gain insight into how Federal Government works, explore rights and responsibilities of citizenship, visit historical sites and meet teens from across the county.

When:
Early Summer – 6 days – Every other year – Next trip 2013

Where:
Washington, D.C.

Age:
10th – 12th Grade

Selection Based On:
4-H Portfolio and trip form application.

CAPITAL DAYS

Objective:
Participants gain insight into how State government works, explore career opportunities in government, and meet with legislators.  Meet teens from across the state.

When:
Early March – Sunday, Monday and Tuesday

Where:
Albany, New York

Age:
9th – 12th Grades

Selection Based On:
4-H Portfolio and trip form application.

CORNELL CAREER EXPLORATION TRIP

Objective:
Gain insight into career and job opportunities. This trip allows for an opportunity to experience Cornell University campus. 

When:
Last week on June

Where:
Cornell University

Age:
7th – 12th Grade

Selection Based On:
4-H Portfolio and trip form application.

HONOR TRIP SCHOLARSHIPS

Receive a scholarship to be used towards the educational experience of your choice.  
The choices will include:

· A.B.C. Trip – This mid-October trip to SUNY Cobleskill explores numerous career opportunities in the agricultural field.  

· Career Exploration Event @ Cornell – This June trip to Cornell allows 4-H’ers to explore various career opportunities. 

· STARR – This weekend offers an opportunity to join with other teens in the state to talk about promoting 4-H and developing leadership.

· Teen Winter Weekend – This February trip travels to Camp Oswagatchie for a weekend of winter activities and offers a chance to meet 4-H’ers from other counties.

· Dairy Discovery is a trip to Cornell that offers in-depth information about the dairy industry.

· 4-H Camp is offered in many areas of the state. The 4-H office can assist you with information about camps in the area.

· Other 4-H sponsored or approved educational trips as approved by 4-H office. 

If you would like to be considered for an award trip scholarship, please fill out this form and include it with your 4- H Portfolio. A trip scholarship winner will receive only one award trip scholarship per year. Many trips can still be taken advantage of on a self pay basis. Trips will be awarded each year with consideration to funds available to be used.
Name _____________________________________________ Grade _______________

My first choice of a trip is ______________________________________________.

I want to attend this specific trip because:

When I return I will share what I learn in the following ways:

My second choice of a trip is _______________________________________ 

I want to attend this specific trip because:

When I return I will share what I learn in the following ways:

My third choice is _________________________________________ 

I want to attend this specific trip because:

When I return I will share what I learn in the following ways:

Other information you would like the committee to consider?
